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in the chapter. SPSS gives you more features than Excel when entering data, and it will help you see the 

differences. Secondly, remember that the key characteristic of a spreadsheet of data is that data about a 

single person, company or case goes along the row and data on a particular characteristic or variable runs 

down a column. This is the same in both Excel and SPSS.

think it over 3.3

What is meant by the phrase ‘data about a single person, company…’? Can you think of a more 

meaningful phrase?

Formulae and Functions in Excel

Functions are one of the key benefits of Excel and are one of the fundamental ways in which you can 

manipulate data in the package. However, one thing to note is that the term ‘formula’ is often used in 

Excel when what we really mean is ‘equation’. So just bear that in mind, and do not get confused. Because 

Excel uses the term ‘formula’, I will tend to use that too when talking about Excel.

There are two basic types of formula in Excel, and we will look at both here. They are both entered 

by first making active the cell in which you want the result of the formula to appear, and then typing 

in the formula bar (or active cell, it is the same basic principle). You tell Excel that you are entering a 

formula, not a number or text, by making the first character the ‘=’ sign (the equals sign). Looking at 

Figure 3.4, you can see that cell A1 is active, with ‘=6*6’ in the formula bar, and ‘36’ in the active cell A1. 

In other words, the formula is ‘multiply 6 times 6’, and A1 shows the answer. You should easily be able 

to do this yourself on Excel. One thing to note is that the keyboard does not have a standard multiply 

sign, so Excel (and most other software) represents this with the asterisk ‘*’; division is represented 

by the forward slash ‘/’, and you could easily edit that formula by changing the * to / and getting the 

answer ‘1’ in the cell.

think it over 3.4

When entering a formula into Excel it is always preceded by an equals sign. Why is this so? Why 

do you think Microsoft chose this sign? Could it mean something like ‘the result of this calculation 

will equal…’?

Figure 3.4
My First 
Formula
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